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              Monroe C. Gutman Library   Research and Instruction Services 
   
       

Exporting & Importing from EBSCO Databases to EndNote 
 

Direct Export (PCs only) 
 
• Use this option to download data from EBSCO records directly into an 

EndNote library when EndNote is installed on the computer you’re working 
on.  

• Note that this method, while faster than saving a record as a text file and 
importing it (see below), sometimes requires you to “clean up” your records 
in EndNote, because information may transfer incorrectly. Consider creating 
a temporary library to hold new records until you have reviewed them. After 
editing, you can copy and paste records into the library you are using to 
write your paper. 

 

1. To export a single record, select  at the top of a record        
display and go to step #3.  

To export multiple records, records to a folder.  
 

 
 

 

2. When you are finished searching, open your folder.  
 

Select  
 

 
 
 
 
 
 



3. The export manager screen will display. Select the “Direct Export to EndNote, 
ProCite, or Reference Manager” button. Click save. 
 

 
 
 
 
 
4. EndNote software will open.  Select the EndNote library (file) to save the 
citations into. Click “open.” 
 

 
 
 
 
 
5. Citations will be imported into the library.  Only new citations will display. To 
view all citations in the library, open the References menu on the toolbar and 
select “show all references” or use the function <ctrl>m.  
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Importing a Saved File 

 
• You must use this method if using a Mac. 
• In general, this option results in a more accurate transfer of data into your 

EndNote library. 
• You will need to use this option when EndNote is not installed on the 

computer you’re working on. 
 

1.To save a single record, select  at the top of a record        
display and go to step #3.  
 

To save multiple records, records to a folder.  
 
 

 
 

2. When you are finished searching, open your folder.  
 

Select  
 

 
 
 
 
 
3. The export manager screen will display. Select the “Generic bibliographic 
management software” button. Click save. 
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4. Save the records as a plain text file to the desktop or a disk.  
 

 
 
 
 

5. Open the EndNote library you want to save the records into.  Select File > 
Import. Use the “choose file…” button to search for the file you wish to 
import. In the “import option” dropdown, choose the appropriate EBSCO filter 
(i.e., ERIC, Education Abstracts, Academic Search Premier, or PsycINFO). If 
it is not listed, select “Other filters” and choose the appropriate filter from the 
complete list.* Ignore “text translation.” Click “import." 
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6. Citations will be imported into the library.  Only new citations will display. To 
view all citations in the library, open the References menu on the toolbar and 
select “show all references” or use the function <ctrl>m.  
 

 
 
 
 
 
 
 
 

*If the needed EBSCO filter is not in your filters folder, you may download it 
from the EndNote import filter page at: 
http://www.endnote.com/support/enfilters.asp 
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