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WORK STUDY INFORMATION for FEPINTERNS

What is the pay rate for work-study positions?
The pay range for work-study positions for the academic year 2007-2008 is $9.00 - $17.15 per hour. Pay varies depending
upon position. (FEP interns generally receive high end of scade)

What isthearploye@shared a sudant@wark-study weges?

¥ ON-CAMPUSEMPLOYER (Harvard University): pays 30% o sudat@gaserning

¥ OFF-CAMPUSEMPLOYER/ NON-PROFIT: pays 30% d sudat@gosernings**

¥ OFF-CAMPUSEMPLOYER/ NON-PROFIT SERVING LOW-INCOME INDIVIDUALS pays 10-25% d gudet®
gaserning**

¥ OFF-CAMPUSEMPLOYER/ FOR-PROFIT: pays50% d sudant@gass exrnings (if approved)**

** Off-campus erployes will aso pay an additiond 6-10% toaver FICA and warke SOmnpensation.

** Work-Study funding for OFF-campus jobs/ internships must first be approved by the Student Employment
Office (SEO) in Byerly Hall.

View the SEO website, www.seo.harvard.edu/ federal/ offcampus.html, for details about employersCligibility for
participation in the work-study program. The approval process will start when the completed referral packet materias are
remverd bythe SEO from the potential employer. Allov5-7 wakingdaysfa aporovd o pastionss NOTE: Sudents may not
begin working at an Gff-campusOjob until the position has been approved by the SEO.

What isthe Work Study prooess?

If astudent hasreceived a Federal Work-Study Award in hig her financid aid package, § he may be paid for an FEP
internship through work-study funding, if the employer agreesand is digble for partidpation. During the school yesr,
the maximum number of hours per wesk a sudent can earn work-study funding is 20 hours whiledassss arein ssson.
Sudents may work up to 40 hours per week duringdfidd HGSE shad veations

Sudent obtains Work-Sudy referral card and packet from the H GSE Financial Aid Officein Longfellow Hall.
This referral card confirms the student@® eligibility to receive Work-Study funds from the University. Student brings
the work-study referral card and packet to employer to complete their portion. Besureto bringerpoye®full nameand antad
infarmetian (indudngaddress phang and enail) when yau gototheFinandd Aid Offieetobagn therdard proes  Yau will nexd toanplde
apation d therdard @ard intheFinandd Aid Offiee bdarebringngit totheenpoye.

Completed ON-Campus referral cards and packets:

One copy is delivered to the HGSE Financia Aid Officein Longfellow Hal, and a second copy goesto your employer®
payroll office, which isthe office that will process your weekly time sheets. Contact your employer to determine the
aopropriate payroll office and what other necessary forms may be needed to set you up on the payroll (1-9 form, etc.)

Completed OFF-Campus referral cards and packets:

These are délivered to the SEO (Byerly Hal, Basement), which pays full compensation to the student directly and then bills
the employer for the employer@share. Weekly time cards for off-campus positions are submitted directly to the SEO by
gither the student or the employer.

It can take up to 3weeks before receiving your first paycheck, so plan accordingly. For questions or information
about the work-study process, please contact the HGSE Financid Aid Office a 617.495.3416.
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